How to Upload MARC Records

Receipt of a shipment notification email from mackin@mackin.com triggers the need to upload the MARC record
to your catalog for circulation.

Sat 9/ 35 AM

Mackin Educational Resources <mackin@mackin.com>
Shipment Notification for SALISBURY ADVENTIST SCHOOL PO#:PATHWAYS

o LIRSupport

I BarcodePrintout 551833.PDF  _ FILo01 ) MARC21.551833.All0thers.001 _ || I | Invoice551833.PDF
'/~ | 106K8 300 bytes 68 KB |~ | 26 k8

K Shipment detailsPDF
|~ | 23kB

Follow these steps:
1. Print the email
2. Print the invoice attached
3. Save the MARC221 file to a designated temporary folder on your computer. DO NOT OPEN THE FILE.
4. File these documents with printscreen listed below for reference.
NOTE: Verify all invoices received for your school have been uploaded documents
5. Signin to your library page
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10. Click next

Data Import - Step 2 of 3 (MARC21.550050.All10thers.
Please select or define the field mapping configuration to be used during this import =

current record field mappings
iz [ EE

000-009

field field data action map to  occ. #

Bl orR nam 457

001 MLM00965064 001 1

003 MnBnMLM 0032 1
005 20140108154313.2 005 1
008 031224r20031999maua c b 001 1 eng d o008 1

11. Change 'default group' and choose 'General Collection’, Click finish

Data Import - Step 3 of 3 (MARC21.55005
Please specify the import options
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12. If you get the following screen, the MARC record has already been uploaded to your library.
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13. Choose the appropriate option below
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14. Click Print and then OK

Import Completed.

Bibliographic Record Import Summary

Import Started:09/27/18 03:25:49
Import Ended:09/27/18 03:25:51

Total records in import file:12

A total of 12 records (from 1 to 12) selected for import.
ords successfully imported: 12

s not imported:0

cord Creation Summary
Holding rei 5 successfully created:12
Barcode CreatiofN\NSummary

Barcode records suctegsfully created:12
Query to retrieve all imp records:KEYWORD=[[005 "20180927152549.0"]]
Exceptions
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15. Write the name of the school on the sheet and attach to the printed invoice and shipment notification
email.

Please note: MARC record uploads are the responsibility of the school library manager. However if assistance is
needed please have the principal email lirsupport@southernunion.com to request this function be performed by
SULIR on the school's behalf. Thank you.



