Submitting Multiple CEU Requests on Adventist Learning Community

1. Navigate to https://www.adventistlearningcommunity.com/
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Adventist Learning Community
Explore courses & resources relevant to you
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2. Click "Dashboard"

Are you an Adventist teacher or professional? Join a global network of or
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Adventist Learning Community
Explore courses & resources relevant to you

BROWSE COURSES BROWSE RESOURCES




3. C(Click "My CEU Requests"

Are you an Adventist teacher or professional? Join a global network of or
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¢ Dashboard
My CEU Requests
My Courses.
My Events
My Portfolio My Courses

Current Courses (0) Course Collections

) You are not enrolled in any courses. View course catalog.
Send CEU Request

My Completed Courses (13)
My Account
Logout

i Sexual Abuse - Reclaiming Hope VIEW

Google Classroom: Setting Up, Organizing, Archiving, and

More! VIEW /RITE REVIEW

4. Click "New CEU Request"

Are you an Adventist teacher or professional? Join a global network of or

North American Division of Seventh-day Adventists
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Dashboard
My CEU Requests
My Courses
My Events
My Portfolio My CEU Requests

Outgoing Requests
—_—

Send CEU Request @\
q (®) Openrequests O Closed requests

STATUS TO REQUEST CREATION DATE

My Account No items to list

Logout




5. C(Click "add" to add a new CEU activity.

Eomend z ~
Dashboard
My CEU Requests
My Courses
My Events
My Portfolio My CEU Requests > New CEU Request
Activities

Click “+" to add individual CEU activities. Save as draft or click “submit” when you are

View rubric for teachers
Send CEU Request ready to submit the form to your Conference.

TITLE TYPE DATE CEU VALUE

No activities to list
My Account
Logout + | Add Activity

Send request as

Teacher at College Park Elementary School v

Your request will be sent to

@ Donna Brkic - David Forsey @ Reynold Hazelwood

6. Select the activity type from the dropdown menu.

Add Activity
Activity type

Professional Learning (Group)

Activity Title

Total Hours Spent CEU Credits Represented
0.00

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

CANCEL M




7. Type the title of the event in the "Activity" field.

Add Activity

Activity type

Professional Learning (Group)

Activity Title

Total Hours Spent CEU Credits Represented
0.00

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

CANCEL m

8. Select the activity start and end dates.

Add Activity
Activity type

Professional Learning (Group)

Activity Title

School Safety Training

Date

CEU Credits Represented
= 000

your request, please upload it here.




9. Enter the event duration (hours).

Add Activity

Activity type

Professional Learning (Group)

Activity Title

School Safety Training

Date

5/5/2025 - 5/5/2025

Total Hours Spent CEU Credits Represented
0.00

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

CANCEL u

10. Click "Save"

Professional Learning (Group)

Activity Title

School Safety Training

Date

5/5/2025 - 5/5/2025

Total Hours Spent CEU Credits Represented
8 0.8

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

UPLOAD FILE
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11. Click the "+" to add a new activity.

Eomend =
Dashboard
My CEU Requests
My Courses
My Events
My Portfolio My CEU Requests > New CEU Request
Activities
u Click “+" to add individual CEU activities. Save as draft or click “submit” when you are

Send CEU Request ready to submit the form to your Conference.

TITLE TYPE DATE

School Safety Training Professional Learning (Group) May 5,2025
My Account
Logout + | Add Activity

Send request as

Teacher at College Park Elementary School v

Your request will be sent to

@ Donna Brkic - David Forsey @ Reynold Hazelwood

View rubric for teachers

CEU VALUE

0.8

12. Repeat the same process - add the event type, title, date, and hours. Click "save".

Professional Learning (Group)

Activity Title

UFLI Training

Date

6/23/2025 - 6/24/2025

Total Hours Spent CEU Credits Represented
6 0.6

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

UPLOAD FILE

CANCEL m




13. Complete the reflection questions at the bottom regarding the reported activities.

+ Add Activity

Send request as

Teacher at College Park Elementary School

Your request will be sent to

@ Donna Brkic
@ Brandy-Lane Perkins

What?

- David Forsey

Sowhat?

Now what?

@ Reynold Hazelwood

14. Click "Save as Draft".

@ Donna Brkic
@ Brandy-Lane Perkins

What?

- David Forsey

In these conferences, | learned

So what?

The topics | chose to learn about

Now what?

With this new knowledge, | will put togetherf

CANCEL CLEAR FORM

@ Reynold Hazelwood

SAVE AS DRAFT




15. When ready to add a new activity to your draft form, click "My CEU Requests"

Are you an Adventist teacher or professional? Join a global network of or

ADVENTIST LEARNING COMMUNITY
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Dashboard
My CEU Requests
My Courses
My Events
My Portfolio My Courses
Current Courses (0) Course Collections

Send CEU Request

My Completed Courses (13)

My Account
Logout

i Sexual Abuse - Reclaiming Hope VIEW

Google Classroom: Setting Up, Organizing, Archiving, and

More! VIEW ITE RE\ i

16. Click on the draft line item.

| ——] 7 -
Dashboard

My CEU Requests

My Courses

My Events

My Portfolio My CEU Requests | EU REQUE

Outgoing Requests
L R —

Send CEU Request

(®) Openrequests O Closed requests

CREATION
STATUS TO REQUEST BATE
My Account Donna Brkic, David Forsey, Reynold Hazelwood, Brandy- Batch
[ ORAFT | ) v ey Y June 9,2025
Lane Perkins request

Logout

About - Privacy - Terms of Use

Contact




17. The form will re-open. Click the "+" to add a new item.

My Courses
My Events
My Portfolio

Send CEU Request

My Account
Logout

My CEU Requests > Dana Chant: Batch Request

Activities
Click “+”" to add individual CEU activities. Save as draft or click “submit” when you are
ready to submit the form to your Conference.

TITLE TYPE DATE
School Safety Training Professional Learning (Group) May 5,2025

UFEL] Training Professional Learning (Group) June 23,2025 - June 24,2025

+  Add Activity

Send request as

Teacher at College Park Elementary School v

Your request will be sent to

@ Donna Brkic - David Forsey @ Reynold Hazelwood
@ Brandy-Lane Perkins

View rubric for teachers

CEU VALUE

0.8

0.6

18. Follow the same steps and save.

Add Activity
Activity type

Professional Learning (Group)

Activity Title
CPR and First Aid Training

Date

6/26/2025 - 6/26/2025

Total Hours Spent CEU Credits Represented
5 0.5

Supporting File
If you have a document that helps support your request, please upload it here.

No file uploaded

CANCEL M




19. When you have added all your activities and you are ready to submit to your Conference, click
on the draft line item.
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Dashboard
My CEU Requests
My Courses
My Events
My Portfolio My CEU Requests

Outgoing Requests
Lir [REEE

Send CEU Request

(® Open requests O Closed requests

CREATION
STATUS TO REQUEST SRTE
My Account Donna Brkic, David Forsey, Reynold Hazelwood, Brandy- Batch
[ oRAFT ; WSS 4 June 9,2025
Logout Lane Perkins request

20. Scroll to the bottom and click "submit"

SENUTEqueEst as

Teacher at North American Division >

My Account
Logout

Your request will be sent to

What?

I learned that

Create Course

Create Resource So what?
Send CEU Request
Advanced Search

Itis important to know this information because

Now what?

With this new knowledge, | will

CANCEL CLEAR FORM o -

About - Privacy - Termsof Use - Contact




21. You're done. Your submission has been sent to your Conference for approval. If you need to
add something you forgot, simply create a new CEU request and complete the same steps and
submit.
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Dashboard
My CEU Requests
My Courses
My Events
My Portfolio
Analytics v Thank you! Your submission was successful.

Your CEU request has been sent to your CEU manager. Check out your open CEU requests to view the status of this
submission.
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Pages
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